CONTRACT DOCUMENT ADMINISTRATION FEE CALCULATON WORKSHEET
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ALABAMA DEPARTMENT OF FINANCE

Department Use Only
Invoice #

DCM #

Project Name; Owner/Architect/Engineer Project # & Phase/Package #

Date

Owner Entity Name

BASIC CONTRACT DOCUMENT ADMINISTRATION (CDA) FEE:
Complete one of the columns by selecting either the CDA Fee-OA checkbox or the CDA Fee-CC checkbox:

|:| CDA Fee-Owner/Architect/Engineer Agreement

Architectural/Engineering Firm Name:

,:l CDA Fee-Construction Contract

Construction Company Name:

Construction Project Budget (budget funded by PSCA):

FEE CALCULATION:

CDA Fee-OA: x 0.15%

(construction project budget)

(fee amount)

Construction Contract Sum (PSCA severable payment portion):

CDA Fee-CC: x 0.15%

(construction contract sum)

(fee amount)

Basic Contract Document Administration (CDA) Fee: Applies to contracts administered by DCM and must be paid
before the associated contract is DCM reviewed. In general, this fee covers review of the Owner/Architect/
Engineer Agreements and Construction Contracts for state agency projects, and PSCA-funded and other bond-
funded projects for K-12 public schools and universities and the related amendments, change orders, service
invoices and pay requests. This fee does not apply to locally funded K-12 public schools or university projects.
The Basic CDA Fee covers review of the original submitted document and one revision.

CDA Fee-OA Exception: Open-End Owner/Architect/Engineer Agreements have no specific project sum at
inception; therefore a CDA Fee-OA cannot initially be determined. Because one of the purposes of this type of
Agreement is to aggregate services for multiple smaller projects, the CDA Fee-OA associated with Open-End
Agreements is billed annually with a year-end of June 30th. The CDA Fee-CC for a Construction Contract of an
Open-End project is still due when the contract is submitted to DCM.

Fees may be paid online at www.dcm.alabama.gov or paid with a physical check. Make check payable to:
“Finance - Construction Management”, include the DCM Project #, if assigned, on the check and attach the fee
worksheet. Mail payment to: Finance - Construction Management, P.O. Box 301150, Montgomery, AL
36130-1150.

State agency inter-fund transfer and payments using Public School and College Authority (PSCA) funds: contact Jennie
Jones at 334-242-4808 or jennie.jones@rpm.alabama.gov.

The Basic Contract Document Administration Fee is subject to the Final Reconciliation of Fees at the close of construction.


Owner
Rectangle

Owner
Rectangle

mailto:jennie.jones@rpm.alabama.gov
www.dcm.alabama.gov
www.dcm.alabama.gov

	ProjectBudget: 
	Budget: 
	ContractAmount: 
	Contract: 
	Date: 
	Project Name: 
	Project Name line 2: 
	Owner Entity Name: 
	Architectural/Engineering Firm Name: 
	Contractor Company Name: 
	Invoice #: 
	OA_Costx: 
	15%: 

	CC_Costx: 
	15%: 

	CDAcheckbox: Off
	DCM Project Number: 


